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[image: ]Code:___________________(to be completed by the counsellor/instructor)     
Client Data:

[bookmark: Text1][bookmark: Text2]Current date	     	Appointment	     

[bookmark: Text3][bookmark: Text4]Surname      		First name	     

[bookmark: Kontrollkästchen1][bookmark: Kontrollkästchen2][bookmark: Kontrollkästchen3]Sex	|_|  f	|_|  m		|_|  d

[bookmark: Text5][bookmark: Text6]Date of birth	     	University/	     
		College
[bookmark: Text7]E-Mail 	     

[bookmark: Text8]Tel./mobile	     

Appointment made	
[bookmark: Kontrollkästchen4][bookmark: Kontrollkästchen5][bookmark: Kontrollkästchen6][bookmark: Kontrollkästchen7][bookmark: Kontrollkästchen8]|_|  by phone	|_|  personally	|_|  by e-mail 	|_|  online-	|_|  other
				      counselling

[bookmark: Text9]Counsellor	     

[bookmark: Kontrollkästchen9][bookmark: Kontrollkästchen10]Interview	|_|  individual counselling	|_|  couple counselling

Additional Information

[bookmark: Text10]Address	     

[bookmark: Text11]Postcode/city	     

[bookmark: Kontrollkästchen11]|_| This is my first visit to this counselling centre

[bookmark: Kontrollkästchen12]|_| I have already been here for 
[bookmark: Kontrollkästchen13][bookmark: Kontrollkästchen14][bookmark: Kontrollkästchen15][bookmark: Kontrollkästchen16][bookmark: Kontrollkästchen17][bookmark: Text12]	|_|  psychological counselling	
	|_|  social counselling
	|_|  academic writing counselling
	|_|  learning counselling
	|_|  as a course participant in     
[bookmark: Text13]
University dep./faculty 	     

[bookmark: Text14]Major Course of studies 	     

[bookmark: Text15][bookmark: Text16][bookmark: Text17]Semester 	BA      	MA      	Grad.     
[bookmark: Kontrollkästchen18][bookmark: Kontrollkästchen20][bookmark: Kontrollkästchen22][bookmark: Kontrollkästchen19][bookmark: Kontrollkästchen21][bookmark: Kontrollkästchen23]Next desired degree	|_|  Bachelor	|_|  Master of Arts	|_|  Diploma 
	|_|  Master	|_|  Graduation	|_|  State examination 

Supplementary Statistical Notes

This data is voluntary: You won’t suffer any disadvantages with regards to the counselling, if you don’t want to submit further information. Some information might be important relating to your counselling concern. You will be made aware of this. 
[bookmark: Kontrollkästchen24][bookmark: Text18][bookmark: Kontrollkästchen25]I hold a part-time job to finance my studies
	|_|  yes, about       hours/week.
	|_|  no
Financing predominantly by (two marks)
[bookmark: Kontrollkästchen26][bookmark: Kontrollkästchen29][bookmark: Kontrollkästchen27][bookmark: Kontrollkästchen30][bookmark: Kontrollkästchen28][bookmark: Kontrollkästchen31][bookmark: Kontrollkästchen32]	|_|  BAföG	|_|  side-job
	|_|  parents	|_|  partner
	|_|  savings	|_|  studentship	|_|  loan
[bookmark: Kontrollkästchen33][bookmark: Kontrollkästchen34][bookmark: Kontrollkästchen36][bookmark: Kontrollkästchen35][bookmark: Kontrollkästchen37][bookmark: Kontrollkästchen38]Type of housing	|_|  alone
	|_|  flat share	|_|  student residence
	|_|  with parents	|_|  with partner 	|_|  other

How did you hear about us?
[bookmark: Kontrollkästchen39][bookmark: Kontrollkästchen42][bookmark: Kontrollkästchen43][bookmark: Kontrollkästchen40][bookmark: Kontrollkästchen44][bookmark: Kontrollkästchen41][bookmark: Kontrollkästchen45]	|_|  flyer	  	|_|  poster	  |_|  homepage
	|_|  Studieren in Köln (booklet)	  |_|  social media
	|_|  through friends			  |_|  other
1
[image: ]CLIENT PAPER Counselling Centre:  Basic data                
These data to be managed by the office/ secretariat of the counselling centre
2
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                                   KLIENTENBLATT LERNBeratung:  Anamnese              [image: ]
Diese Daten verbleiben bei dem/r Berater*in

05.07.2021                                                                                   This sheet to be destroyed after transfering  data into documentation	

20.07.21		Dieses Blatt wird nach Übertragung der Angaben in die Beratungsdokumentation vernichtet.	
My concern today (multiple answers possible):

Study-related issues
[bookmark: Kontrollkästchen46]|_|.work organisation/time management
[bookmark: Kontrollkästchen47]|_|.learning-/performance problems
[bookmark: Kontrollkästchen48]|_|.exam anxiety
[bookmark: Kontrollkästchen49]|_|.fear of speaking, speechlessness
[bookmark: Kontrollkästchen50]|_|.writing block
[bookmark: Kontrollkästchen51]|_|.choice of study courses/quitting studies 
[bookmark: Kontrollkästchen52]|_|.problems with finishing studies	
[bookmark: Kontrollkästchen53]|_|.other: 	________________________

Personal environment related issues / personal matters
[bookmark: Kontrollkästchen55]|_|.detachment/identity crisis
[bookmark: Kontrollkästchen56]|_|.conflicts with parents/family environment
[bookmark: Kontrollkästchen57]|_|.partnership 
[bookmark: Kontrollkästchen58]|_|.contact problems/problems in groups
[bookmark: Kontrollkästchen59]|_|.stress management
[bookmark: Kontrollkästchen60]|_|.depressed mood/sadness
[bookmark: Kontrollkästchen61]|_|.lack of self-esteem
[bookmark: Kontrollkästchen62][bookmark: Kontrollkästchen77][bookmark: Kontrollkästchen78]|_|.anxieties	   |_|    compulsions    |_|    eating disorder
[bookmark: Kontrollkästchen63]|_|.drug consumption/online addiction 
[bookmark: Kontrollkästchen64]|_|.physical illness/psychosomatic complaints
[bookmark: Kontrollkästchen65]|_|.psychiatric disorders
[bookmark: Kontrollkästchen66]|_|.financial problems
[bookmark: Kontrollkästchen67]|_|.problems with social future/future career
[bookmark: Kontrollkästchen68]|_|.problems with migration/cultural identity
[bookmark: Kontrollkästchen69]|_|.sexual problems/sexual orientation
[bookmark: Kontrollkästchen54]|_|.other: 	________________________

Therapeutic-/consulting experience
[bookmark: Kontrollkästchen70][bookmark: Kontrollkästchen71]|_|.no	|_|.yes
[bookmark: Kontrollkästchen72]|_|.currently in psychotherapy 



Taking medicine
[bookmark: Kontrollkästchen73][bookmark: Kontrollkästchen75][bookmark: Text19]|_|	no	|_|	yes:	     
[bookmark: Kontrollkästchen74][bookmark: Kontrollkästchen76][bookmark: Text20]Children	|_|	no	|_| yes:	     (age)
Additional case data:
The requested information below includes information that is ‘data sensitive to migration’, so we ask for your explicit consent for this survey in advance. All statements are voluntary. You won’t suffer any disadvantages with regards to the counselling, if you don’t want to submit further information. Some information may be relevant to your counselling concern. You will be made aware of this.

|_|  I agree                  |_|  I don’t want to give further information
     Nationality	|_|.German
	|_|.other
		     
		|_|.in Germany since          _     
     Origin of mother	|_|.German
	|_|.other
		     
     Origin of father	|_| German
	|_| other
		     
     University entrance qualification (higher education degree)

	|_|.in Germany
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[image: ]CLIENT PAPER PSYCHOLOGICAL Counselling:  Case History
These data remain with the counsellor


Your trust is important to us!


Consulting relationship
You are making use of our consulting services (psychological / social / learning counselling) or participating in one of our workshops/coachings offered by Beratung, Kinder & Soziale Angebote of Kölner Studierendenwerk.

Confidentiality
The counselling centre is under legally qualified management.
All information relating to your concern: details regarding family, job, economic oder other circumstances, as well as your identity and the fact of your consultation or workshop/coaching participation are subject to direct or secondary confidentiality of all personnel working in the counselling centre.
We work as a counselling team of the Kölner Studierendenwerk. This means that all counsellors of our institution have access to personal data including documented counselling content of our clients. This not only ensures continued counselling even in the case of a substitute, but also a review or professional exchange in terms of quality assurance within the counselling centre.
It is not allowed to pass any of your data under confidentiality on third party (external persons or institutions) without your explicit consent.

Data protection/secrecy obligation 
Your personal data (e.g. employee data, general information about the counselling request, progress logs, etc.) are processed by the counselling centre to fulfill documentation obligations and to ensure ongoing support².
The counselling documentation will be properly destroyed/deleted after the retention periods³ have expired. In doing so, the Kölner Studierendenwerk observes the applicable data protection regulations of the State Data Protection Act (LDSG-NRW), the Federal Data Protection Act (BDSG) and the European Data Protection Regulation (DSGVO).

In addition, we refer to our data protection information under the Data Protection tab on the website www.kstw.de , where further information is also provided on your rights, among other things.


1. Confirmation of notice

|_| 	I have taken note of the explanations regarding the consulting relationship, data protection and confidentiality described in advance.



    						     					
___________________________		___________________________________________
			
(name, first name in block letters)		(location, date, signature – pls. insert picture)
 



 Vgl. § 630ff BGB sowie § 9 MBO für Psychologische Psychotherapeut*innen
2  Vgl. § 9 MBO
3 Vgl. § 9 MBO mindestens zehn Jahre nach Abschluss der Beratung, sofern sich nicht aus anderen gesetzlichen Vorschriften eine längere Aufbewahrungsdauer ergibt.
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